Office of Congresswoman Melissa Bean
FY 2010 Appropriations Request Form
Instructions

1. For each request, submit a single email to: IL08AppropriationsRequests@mail.house.gov with the following attachments:
a. A completed electronic copy of this form (please type, in bold, directly on this document), saved as such: “Requesting Organization’s Name, Project Title”
b. A PDF of a letter requesting the project by the requesting organization on its official letterhead.  
c. A PDF of a support letter from at least one other local entity, official, or organization.  Additional letters of support are welcome. 
d. Any white papers or other supporting documents you feel are appropriate.

2. The email should be titled as such: “Requesting Organization’s Name, Project Title”

3. Deadline for submission to Congresswoman Bean is close of business on Friday, February 27, 2009.  
4. Projects submitted by Congresswoman Bean for consideration by the House Appropriations Committee will be disclosed on the Congresswoman’s official website: www.house.gov/bean.

5. Please adhere to the length requirements for completion of this form.  Feel free to submit additional information separately.  

If you have any questions regarding the request process, please contact Congresswoman Bean’s Washington, DC office at 202-225-3711 at any time.  The appropriations email address should be used only for project submissions.  For all other communications, please call or email the congresswoman’s staff.
*Note: Submission of this form does NOT guarantee federal funding.  This is the first step in the request and consideration process.*
I. Contact Information

1. Project Title:

2. Requesting entity’s name and address (grant recipient):

3. Please briefly describe the requesting entity’s main activities:
4. Specify whether the requesting entity is a non-profit organization, government entity, or private company:
5. Requesting Organization’s Senior Executive Officer(s), and Board Chair if applicable:

6. Contact Person for Project Request:

7. Contact Person’s Phone Number (Cell & Work):

8. Contact Person’s Fax Number:
9. Contact Person’s Email Address:

10. Consultant/ Lobbyist Contact (if applicable):

11. Consultant/ Lobbyist Contact Phone Number (Cell & Work):

12. Consultant/ Lobbyist Contact Email Address:
II. Project Description

1. Please provide a concise project description, in 250 characters or less:
2. Please provide an additional summary (limited to 3 concise paragraphs) describing the project.  Explain why the project is necessary, how the federal funding would be used, how it would be beneficial to the community, any economic benefit to the area, any state or national significance of the project, and any additional background information on why the project should be considered for federal funding.  The description should also include the exact location of the project.  Please be specific and descriptive, but also use plain English.
3. Please provide specific quantifiable and measurable factors for consideration (1 concise paragraph).  For example, the number of jobs created or supported by the request, the number of patients to receive care, the number of students or citizens served, estimated economic impact to the community, etc.   
4. Why is the project an appropriate use of federal tax dollars (1 concise paragraph)?

5. Is the requesting entity also seeking funding for this project through the competitive federal grants process (as opposed to this, the congressional appropriations process)?  And, is the request eligible for funds through the competitive federal grants process; if not, why?  
III. Budget Information 

1. What is the total project cost?

2. What is the amount you are requesting for FY 2010 (if you request involves more than one year, please indicate only the FY 2010 amount)?
3. What is the minimum amount necessary for your request to achieve meaningful progress for FY 2010?  
4. Identify the federal grants program and/or account that would provide the project funding (e.g., “HUD EDI”, or “Army RDT&E”).
5. Please provide a specific itemized breakdown of how the requested funding will be used (e.g., salary $40,000; computers $3,000, etc.).
6. Was the request included in the President’s budget?  If so, what is the funding level?

7. Has this project received specific funding through previous federal appropriations bills?  If so, please list the amounts and years of prior awards.  Have all prior federal funds received been obligated?
8. Are other sources of funding contributing to this project or activity? Will you receive a non-Federal funding match?  If so, please list the amounts and sources of funding. (Often, projects require a cost-sharing arrangement.  For example, an EPA STAG request requires a 45 percent local match, and transportation projects require a 20 percent local match.)  If applicable, please attach letters of support for the project by non-federal match sources. 

9. Is the requesting entity currently receiving funding from any other Federal agencies?  If yes, include a list of the funding agencies / programs, amounts, years received.
10. The House Appropriations Committee requires that, to the best of Congresswoman Bean’s knowledge, she notify them of any other members of Congress that are submitting the same project request.  Are you asking any other members of Congress to request this same project and funding?  If so, which members?
IV. Project Priority

If your organization has submitted multiple project requests with the office of Congresswoman Melissa Bean, please list the priority of this project among your other requests:
V. Community Support

Please include additional letters of support from other individuals, outside entities, or elected officials in the community.  Please remember to attach an official letter of request on your organization’s letterhead.
Addendum—Transportation Projects
To be completed only for FY 2010 Department of Transportation Appropriations Requests.

1. Have you confirmed with USDOT or a regional USDOT office that this project is eligible for funds provided under the requested account?

2. Is this project on the county and/or state department of transportation’s priority list?

3. Does the project have broad-based community support or is there opposition?

Addendum—Defense Projects 

To be completed only for FY 2010 Department of Defense Appropriations requests.  Further, requesting entities may be asked to complete subsequent forms required by the House Appropriations Subcommittee on Defense.
1. What is the estimated percentage of work to be done in the Eighth Congressional District of Illinois?
2. What is the estimated number of jobs created or supported specifically by this project in the Eighth Congressional District of Illinois?
3. Service branch and account number:

4. Line and PE number, or budget activity:

5. FY 2008 and FY 2009 funding levels (if applicable):

6. DoD program manager familiar with this project or program (include mailing address, phone number, and email if possible):

7. Highest ranking individual who is a supporter of this program or request (if applicable):

8. Please provide a brief description of warfighting requirement, ranking on a service unfunded priorities list, or capability gap to be addressed (if applicable):
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